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Setting up Opticabase
Before using Opticabase for the first time you should set up certain features.
Lists:
· Click on “Lists” (on Main Menu screen in Opticabase Dispensing / on Patient details screen in Reception Plus)

· Go through each button eg. “Practice Details” and fill in the details relevant to your practice.

Reminders:

· Click on “Reminders” (on Main Menu screen in Opticabase Dispensing / on Patient details screen in Reception Plus)
· Click on “Set up” in the top right corner.

· Write the wording for your letters. Adding extra categories if required.

Patient/GP letters:

· Click on “Letters” (on Main Menu screen in Opticabase Dispensing / on Patient details screen in Reception Plus)
· Click on “General/GP letters set up” button at the bottom of the window.

· Write the wording for your letters. Adding extra categories if required.

Any questions please contact me,

Michael.
michael@opticabase.co.uk
07711 600915 / 0161 660 5678
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